
Biological Clearance Flowchart 
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Get the address, reason for proposed 
activity and the location on the parcel. 
Give the customer the informational 
handout. 
 
 
 
 Determine if Biological Clearance is 

required.  
 
 
 

 
 
 
 

If not exempt collect a completed 
application and a $308 fixed fee. 

If exempt check the box on the application 
next to the exemption that applies.  Sign and 
date the certification. 

 
 
 
 

If required collect a check for $692 
and a signed fee agreement.  Alicia 
will open an account for the 
application.  The $308 and $692 will 
be combined into a deposit.* 

If not then sign and date the certification and 
give a copy to the applicant.  File the original 
in the binder with the application. 

Applicant decides who does the 
survey. 

If the applicant wants the city to 
arrange a survey contact John 
McNerney.  If he is unavailable 
contact one of the three biologists 
contracted with the city.** 

Determine if a Biological Survey is 
required. 

Alicia needs the fees, the signed fee agreement an
*Biologist needs site map w/ location of activity 

Staff receives the report and checks it 
for completeness.  Send the report to 
John McNerney for review. 
If they are having their own biologist do 
the survey then staff receives the report, 
checks it for completeness and sends it to 
John McNerney for review. 
d the 1st page of the application w/ the PA # 
and 1st page of app. w/ PA # (program # 3443) 


