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Greening your Business
this March

 Have you wanted to start ñgreeningò your 
business to be more environmentally 
friendly? Here are a few tips that will help 
you get started:

Make sure youôre obeying the law. Before 
you try to put extra environmental 

   practices into effect, be sure you are 
   staying on top of federal and state 
   environmental, health, and safety 
   requirements. In many cases, this means 

obtaining applicable operating permits, 
providing safety training to employees, 
testing and repairing equipment regularly, 
and taking the necessary steps to protect 
the environment and employees from toxic 
emissions.

Measure and track your waste. Watch what 
your company consumes (energy, supplies, 
raw materials) and what it wastes 

   (packaging, raw materials, energy, 
   emissions). Try to measure and quantify 

your waste. How much do you spend to 
purchase, handle, store, and dispose of 
the wasted material? Your audit may be as 
simple as counting or weighing the trash 
bags your company disposes of on a 

   weekly or monthly basis, or checking 
   energy utility bills.

Get everyone involved. Employee 
   participation is essential to a successful 
   environmental initiative. Encourage them to 

lead a recycled-product purchasing effort 
and educate co-workers on environmental 
issues. Consider creating incentives such as 
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rewards and recognition for employees who 
drive your companyôs environmental 

   efforts. Name a periodic ñgreen team 
   memberò in order to single out an 
   employeesô environmental actions.

Reduce ofý ce 
waste. Try to use 
fewer products 
and fewer raw 
materials. Cutting 
back on paper is 
a good ý rst step. 
Start a company  
policy of 

   photocopying and 
printing on both 
sides of the paper, 
reuse single-sided 
waste paper for 
note-taking and 
draft documents. 
E-mailing docu-
ments instead of 
making printed 
copies. Post 

   general memos in 
central locations, 
and encourage 
saving documents 
on disk rather 
than paper. Youôll 
save money 

   immediately.
 

Create a successful recycling program. Set 
up a workplace recycling system for paper, 
plastics, aluminum, and glass. Remember 
that wasted materials are wasted money. 

Think Green when you shop. Make a 
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